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Dear [Supervisor’s Name],

I am writing to request approval to attend the 2026 Global Ascension Leadership Experience (GALE), hosted by the Healthcare Businesswomen’s Association (HBA) and taking place 
23-24 April 2026, in San Diego, CA. The Global Ascension Leadership Experience is designed for leaders across the life sciences and healthcare ecosystem to engage in future-focused learning, meaningful dialogue, and intentional connection with peers and senior leaders from biotech, biopharma, medtech, digital health, research, and healthcare sectors. 

This two-day experience begins with the Think Tank Solutions Summit, a full-day, high-impact program focused on workforce vitality, leadership, and sustainable performance. In addition to this program for all leaders, the agenda also includes leadership programming intentionally designed for Rising Star and Luminary honorees, supporting their growth at key career stages. The second day features several networking opportunities and is anchored by the signature GALE Honors program that features respected industry leaders sharing practical insights and real-world leadership strategies drawn from their career journeys. 

Attending the Global Ascension Leadership Experience would support my professional development while enabling me to bring back relevant insights, frameworks, and best practices that can be applied to our team’s work. If approved, I would plan to share key takeaways and recommendations with our team following the event to maximize the value of this investment.

The estimated costs associated with my participation are outlined below:

· Global Ascension Leadership Experience: [Insert fee here. See pricing at this link.]
· Travel [Insert estimated cost.]
· Lodging [Insert estimated cost.]
· Meals [Insert estimated cost, if applicable.]
· TOTAL [Insert sum here.] 

Thank you for considering my request. I would welcome the opportunity to discuss how this experience aligns with my role, development goals, and our team’s priorities.

Best,
[Your Name]
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